
Page 1 of 6 

 
1070 Main St, Suite 304, Pawtucket, RI 02860 

www.rihomeless.org (401) 721-5685 
 

REQUEST FOR PROPOSALS  

AUDIT SERVICES 

 

I. BACKGROUND INFROMATION 

 
Organization and Description of Business 
 
The Rhode Island Coalition for the Homeless is a non-for-profit organization that 
collaboratively works to create and advance lasting solutions to prevent and end 
homelessness in Rhode Island. The Coalition has been a tax-exempt organization under 
Section 501(c)(3) of the Internal Revenue Code (IRC) since 1987. 

Below is a summary of our newly adopted strategic plan. 

 

Currently the agency is administered by Executive Director Caitlin Frumerie, a small staff, 
several volunteers, and interns. 

Authorized Representative:  Caitlin Frumerie, LCSW – Executive Director 
     Caitlin@rihomeless.org (401) 721-5685 
     RI Coalition for the Homeless 
     1070 Main St, Suite 304, Pawtucket, RI 02860 
 
More information about our organization, board of directors, and members can be found on 
our website at: www.rihomeless.org.  

http://www.rihomeless.org/
mailto:Caitlin@rihomeless.org
http://www.rihomeless.org/
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Regulatory Environment 
 
The Coalition, as a recipient of numerous federal and state government funding, private 
foundations and individual donations, is subject to numerous laws and regulations of federal, 
state and local governments. These laws and regulations include, but are not limited to, 
matters such as government program and contract participation, compliance requirements, 
and fraud and abuse. Based on the results of past audits and other factors, management 
believes the Coalition is in compliance with such laws and regulations and is subject to 
possible future government audits, reviews, conduct exams, and interpretations. Total 
revenue for the 2019-2020 fiscal year is estimated to be roughly $1,200,000. 
 
The Coalition uses QuickBooks for its general ledger accounting system and financial 
statement preparation, ADP Run for our payroll, and ClickTime for our time/effort/leave 
tracking.  
 
Requirements: 
 
The Coalition is required to provide an annual audit of its financial statements by an 
Independent Certified Public Accountant in accordance with statutory accounting principles. 
This audit must be submitted to federal and state funders within six months after the end of 
the fiscal year.  The Coalition’s fiscal year ends on June 30th of each year.  
 
The Coalition as a recipient of federal grant monies is conditioned by the grant to provide an 
annual audit of its financial statements by an Independent Certified Public Accountant in 
accordance with General Accepted Accounting Principles. The auditor shall also determine 
whether the schedule of expenditures of Federal awards is presented fairly in all material 
respects in relation to financial statements taken as a whole.  
 
II. OBJECTIVE AND SCOPE 

 
A financial audit is requested for the next fiscal years: FY2019-20, with the possibility of 
extension for FY2020-21, and FY2021-22, if performance in year one is satisfactory. Our 
fiscal year commences on July 1st and ends on the following June 30th.  The audit shall be 
performed in accordance with generally accepting auditing standards, as promulgated by the 
American Institute of Certified Public Accountants (AICPA). Additionally, Federal compliance 
test work will be done in accordance with “Uniform Guidance” or the audit requirements of 
Title 2 U.S. Code of Federal Regulations (CFR) Part 200, Uniform Administrative 
Requirements, Cost Principles, and Audit Requirements for Federal Awards.   
 
The Coalition, is a recipient of several federal grants and therefore will be subject to 
Uniform Guidance audit requirements for all audits. 
 
Each year’s audit must be completed and the report issued prior to 6 months after the end 
of the fiscal year (December 31th).  The auditor must present copies of the draft report to 
Executive Committee of the Board of Directors and the final report to a separate meeting of 
the Board of Directors. The auditor will be involved in drafting, typing, and printing financial 
statements. 
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This request also includes gathering the information needed for and preparation of the 
Internal Revenue Service Form 990 for submission by the required deadlines. If extensions 
are needed, the audit firm will submit those requests on the Coalition’s behalf.  
 
III. REPORT REQUIREMENTS 

 
For financial audits, the author shall examine the financial statements and records of The 
Coalition and shall issue an auditor’s opinion on the Coalition’s financial statements. Such 
financial statements shall be prepared in conformity with generally accepted accounting 
principles.  
 
The auditor shall prepare a comprehensive management letter including the auditor’s 
findings and recommendations relative to the internal accounting and administrative 
controls, compliance with laws and regulations as applicable and adherence to generally 
accepted accounting principles.  
 
 
IV. AUDIT TERM 

 
If the selected certified public accounting firm performs satisfactorily for the 2019-2020 
audit, it is anticipated that the same firm will be engaged to perform the audit for the 
succeeding two years, subject to an annual evaluation.  
 
 
V. PROPOSAL QUALIFICATION REQUIREMENTS 

 
Interested certified public accounting firms should include the following information in their 
proposal to perform the audit of the fiscal year ending on June 30, 2020. 
 
A. Profile of the Independent Auditor 

 
The profile of the responding entity should provide general background information. This 
should include: 

1. The organization and size of the responding entity whether it is local, regional, or 

national.  

2. The locations of the office from which the work is to be done and the number of 

professional staff, by staff level, employed at the office. 

3. A statement in the responding entity’s staff capability to audit computerized 

systems.  

4. A positive statement that the following mandatory criteria are satisfied:  

a. An affirmation that the responding entity is properly licensed for practice as 

a certified public accountant in the State of Rhode Island. 

b. An affirmation that the responding entity meets the independence 

requirements of the American Institute of Certified Public Accountants and 

the Government Auditing Standards, 2018 revision, published by the U.S. 

General Accounting Office (“The Yellow Book”).  
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c. An affirmation that the firm meet the continuing education and external 

quality control review requirements contained in the Government Auditing 

Standards, 2018 revision, published by the U.S. General Accounting Office 

(“The Yellow Book”).  

5. A statement regarding the firm’s experience with completing audits within the 

timeframes specified.  

6. A statement regarding the firm’s commitment and history of working with non-

profit agencies. Please list 3 non-profit agencies with contact information that can 

be contacted as a reference.  

 
B. Responding Entity’s Qualifications 

 

1. Identify the audit partners, the audit managers, field supervisors and other staff who 

will work on the audit, including staff from other than the local office. Resumes 

including relevant work experience and continuing education for the staff auditors up 

to the individual with final responsibility for the engagement should be included.  

2. Describe the recent local office auditing experience similar to the type of audit 

requested. 

3. If other auditors are to participate in the audit, those auditors should be required to 

provide similar information.  

 
C. Responding Entity’s Approach to the Examination  

 
Submit a general Audit work plan to accomplish the scope defined in these guidelines. The 
work plan should demonstrate the responding entity’s understanding of the audit 
requirements and the audit tests and procedures to be applied in completing the audit plan. 
The plan should detail the expected number of audit hours by staff level. The planned use of 
specialists should be specified.  
 
D. Time Requirements 

 
Detail how the reporting deadline requirements of the audit will be met.  
 
E. Fees 

 
Supply the billing rates, estimated number of billable hours, other billable expenses and 
“not-to-exceed” fee for the audit, inclusive of travel, per diem and all other out-of-pocket 
expenses. As noted in section IV, it is expected that if the selected certified public 
accounting firm performs satisfactorily for the June 30, 2020 audit, it will be engaged to 
perform the audit for the succeeding years. Therefore, the not-to-exceed fee information 
requested above should be provided on an annual basis for the subsequent 2 years.  
 
 
 
 
 



Page 5 of 6 

 
F. Non-discrimination Clause 

 
Affirm that the firm does not discriminate against any individual because of race, religion, 
sex, color, age, handicap or national origin and that these shall not be a factor in 
consideration for employment, selection of training, promotion, transfer, recruitment, rates 
of pay or other forms of compensation, demotion or separation.  

 
VI. CONTRACTURAL ARRANGMENTS  

 
A. Audit programs, work papers and reports must be retained for five years after the 

completion of the audit and made available for inspection by any funders and/or 

government auditor, if requested.  

 
B. Payment for the audit will be made as fieldwork progresses. 

 

The Coalition staff will be available to prepare schedules, trial balances, and provide 

documentation to assist the auditor as their schedules permit during the course of the 

audit.  

 

VII. EVALUATION OF PROPOSALS 

 
Please limit proposal to 10 narrative pages. Please attach a line-item budget, budget 
narrative, and resumes of key staff in an appendix. The following criteria will be considered 
when making an evaluation of the proposals: 
 
A. Technical Factors 

 
1. Responsiveness of the proposal in clearly stating an understanding of the audit 

services to be performed.  

 
a. Appropriateness and adequacy of proposed procedures. 

b. Reasonableness of time estimates and total audit hours. 

c. Appropriateness of assigned staff levels.  

 
B. Cost of the audit 

 
C. References 

 
VIII. RIGHT TO REJECT 

 
The Coalition reserves the right to reject any and all proposals submitted and to request 
additional information from all applicants. Any contract awarded will be made to the 
independent certified public accounting firm who, based on evaluation of all responses, 
applying all criteria and oral interviews, if necessary, is determined to be the best to 
perform the audit.  
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IX. SUBMISSION OF PROPOSALS  

 
Please a copy of your proposal to the attention of Caitlin Frumerie, Executive Director online 
in this form: https://www.surveygizmo.com/s3/5666743/Audit-RFQ    
 
All proposals must be received no later than July 8th, 2020 by 11:59 PM.  Selection of 
the CPA firm will be made by the end of July 2020, and all firms submitting proposals will be 
notified immediately as to the selection results. The anticipated audit would start 
approximately August 17th, 2020. No proposal will be considered that is not received at or 
prior to the above time and date.  
 
Please do NOT email or mail proposals.  
 
X. SOURCES OF INFORMATION 

 
Caitlin Frumerie can be contacted at 401-824-6210 or at Caitlin@rihomeless.org for 
information necessary to complete the proposal.  
 
Audit reports from prior years are available for inspection: 

• 2018-2019 (In Progress, Reach out for status) 

• 2017-2018 

• 2016-2017 

 

https://www.surveygizmo.com/s3/5666743/Audit-RFQ
mailto:Caitlin@rihomeless.org
https://mcusercontent.com/275e0d648a976a95ea70634ba/files/7207be0f-068e-4812-9262-195a6e2b17e4/RICH_2017_2018_FINAL_Audit_REPORT.pdf
https://mcusercontent.com/275e0d648a976a95ea70634ba/files/928551bf-1955-4c73-944d-7d989970f976/FY_16_17_Audit.pdf

